Date: September 14, 2006

To:  Marcia Corcoran, Dean of Language Arts

From:  Seth Harwood, English Instructor

Reference:  Equivalency Requirement

This memo expresses my qualifications for teaching English at Chabot College. As a continuing education student, I took additional English and creative writing classes in the Boston area after finishing my bachelor’s degree in Economics. With my English coursework at Washington University, Harvard Extension School, and Emerson College, in addition to my graduate studies in creative writing and English at the University of Iowa, I can demonstrate equivalency to an undergraduate degree in English. Furthermore, my teaching experience as a high-school and college-level teacher makes me qualified to teach composition, literature and general English studies. I have learned more on-the-job and actually teaching these classes than I think I would have as an undergraduate English major.

Undergraduate Study

My major as an undergraduate at Washington University was Economics. Here I received distinction, graduating with an honors thesis and the designation of magna cum laude. I also took a few classes in the English department.

Introduction to World Theatre 


3 units

Chief English Writers II



3 units

Major American Writers II  



3 Units

In addition to these, I returned to school as an adult learner in Cambridge and Boston, MA during the years from 1998 to 2000. Studying at Harvard University, Emerson College, and the University of Massachusetts, I did the following coursework in English, creative writing, and education, including graduate-level classes in English.

(Please see enclosed copies of these transcripts. Originals are on file at the district.)

Harvard University

Intermediate Fiction Writing

4 units – Undergraduate





Modern American Fiction

4 Units – Graduate  





Virginia Woolf 


4 units – Graduate





Advanced Fiction Writing

4 units – Undergraduate





The Craft of Fiction


4 units – Undergraduate





Into to Poetry Writing 

4 units – Undergraduate 

Emerson College 

Fiction Writing Workshop

8 Units

Knowing that a career in teaching might interest me, I also took a graduate class at the University of Massachusetts, Boston during this period.

University of Massachusetts, Boston




Socio-Cultural Perspectives on Education
3 units – Graduate 

Graduate Study

As a graduate student at the University of Iowa, I received the Master of Fine Arts Degree in English with a concentration on creative writing.  There my coursework included seminars on several topics germane and pertaining to the teaching that I currently carry out in my composition classes.

Seminar: Problems in Modern Fiction
6 Units 

Forms of the Essay



3 Units

Form of Poetry



3 Units

In addition to these classes, I took a seminars on Humor in American Writing with James Alan McPherson and on The New Testament with Marilynne Robinson.

Teaching Experience

Upon receiving my degree from the University of Iowa, I began teaching English on the high school and college levels.

Mt. Ida College  

August 2002 – December 2002

Newton, MA

Instructor: Composition & Literature I.  Designed expository writing course for first-year college students to focus on essay writing, composition, and college-level reading skills.  Materials/readings use: textbook of essays and handbook for grammar.

Received Massachusetts Provisional Teacher License in English 8-12

Commonwealth of Massachusetts – Dept. of Education

Masconomet Regional High School  

November 2002 – June 2003
Topsfield, MA

Teacher:  Ninth Grade Honors and College Preparation English.  Designed lesson plans in accordance with MA Curriculum Frameworks.  Assigned readings included novels, plays, poetry, and short stories.  Focused on improving students’ writing abilities through essays, creative assignments, and peer review.  Founded and edited student literary magazine, Exit 51.  

University of Massachusetts at Boston  

September 2002 – May 2003

Boston, MA

Instructor: Introduction to Creative Writing: A twelve-week continuing education course dealing with beginning poetry and short fiction writing.  The curriculum included exercises for writing poetry and fiction, studying elements of short fiction by reading famous authors’ work, and finally workshopping students’ own stories.  

Cambridge School of Weston, English and Creative Writing High School Teacher 

September 2003 – June 2005

Weston, MA

· Teaching a range of 5-week classes in a Module System for 9th-12th graders. 

·  Responsible for creation and planning of a wide range of classes that included: Writing Stories/Creative Writing, Introduction to Poetry, Modern Poetry, Writing Poetry, Reading Seminar: The 1980s, Expository Writing (several levels), Voices of Protest, Short Fiction, The Bible as Literature, William Faulkner: Light in August, and Food & Culture. 

· Great exposure to a lively group of students. Responsible for mentoring/advising a small group of 8. 

· Received a lot of exposure to progressive education techniques and strategies for developing lively student discussion and activities, particularly in group work. 

Chabot College, English Instructor 

August 2005 – Present

Hayward, CA

· Teaching transfer and developmental-level composition classes to a diverse group of community college students. Stressing strategies and tools for effective writing through use of peer editing, multiple approaches to the process of writing the essay (breaking it up into steps) and effective college-level reading strategies. 

· Also concerned with using group and freewriting-techniques to stimulate lively and respectful student discussion. 

· Additional classes include teaching Studies in Fiction and literature-based composition (English 4). 

· Using Blackboard to manage student assignment postings, writing projects and course communication.

· Elected to serve as the college’s part-time representative to the Executive Board of the Faculty Association for Chabot/Las Positas Community College District. 

City College of San Francisco, English Instructor

June 2006 – Present

San Francisco, CA

· Teaching composition and literature-based composition courses. 

· Currently teaching two levels of developmental composition, focusing on full-length texts and short essays. 

· Students work with computers to utilize new techniques for addressing their strengths and weaknesses in writing and grammar. 

· Responsible for planning of course including decisions about textbooks, weekly assignments and content of course. 

I feel that given my course of study and especially the time I have spent teaching, I have learned enough about the teaching of English and composition to earn the equivalency of the minimum qualifications. In fact, where I do not meet these qualifications currently is in my undergraduate Economics major. Had I majored in English, I would meet the minimum qualifications, but I would like to put forward that I think I have learned more about teaching how to write and read by teaching these subjects, talking to my colleagues and learning directly from them and participating in faculty workshops, working with students, than I would have by majoring in English as an undergrad at Washington University. I feel my economics degree has served me well by providing a foundation in logical and analytic thinking and sparked my interest in writing when I wrote my honors thesis on Birth Rate-Driven Tax Exemptions. Between the time of my undergraduate and graduate studies, I read voraciously as a writer and student to make up for my lack of literary reading at Washington University. The fact that I did this on my own and of my own volition should not discount this; in fact, reading it from my own interest gave the process more immediacy and I actually think I absorbed more. 

Considering my four years of teaching experience now, my exposure to the processes other teachers use for classroom management, assignment creation, and overall course design, including an additional full year of teaching General Education Literature while a graduate student at the University of Iowa, I can comfortably assert that I am qualified to teach English and Writing Composition and that I have learned more than enough to meet the minimum qualifications for the district.

Thank you for your time and consideration of these documents. I can be reached at your earliest convenience for any additional information such as writing samples, student evaluations, or further references at 510-229-7955 or at sethharwood@msn.com.










Sincerely yours,










Seth Harwood

