APPENDIX 18A

CHABOT-LAS POSITAS COMMUNITY COLLEGE DISTRICT


Soon we will begin the process of staffing course offerings for Summer 2007, Fall 2007 and Spring 2008. If you are interested in an adjunct or overload assignment, please complete this form and return it to your dean within ten (10) days. For available assignments, refer to the attached list. Please note that in the Fall and Spring Semesters, all hourly assignments are limited to 60% of a full-time load, District wide. Thank you for your interest.

Part-Time/Overload Assignment Preference Form

	1.  
Name:
 _________________________________      Discipline:  ______________________

I am interested in a:    FORMCHECKBOX 
 Teaching      FORMCHECKBOX 
  Counseling     FORMCHECKBOX 
  Librarian   assignment 

	2.
SUMMER:  Are you available for an assignment in the Summer Session?     FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No


3.
In order of preference, please rank from highest to lowest the blocks of times you would prefer for your assignment(s), with “1” being the highest. (Note: Selecting a preference for one time slot does not guarantee you will receive an assignment in that slot. You will not receive an assignment in any time slot left unmarked.)
	FALL


	
	7:30-12
	12-3
	3-6:45
	
	I would prefer:

    FORMCHECKBOX 
 one (1)

    FORMCHECKBOX 
 two (2)

    FORMCHECKBOX 
 three (3)

teaching assignments

	
	DAYS:    MW
	
	
	
	
	

	
	MWF
	
	
	
	
	

	
	Tu/Th
	
	
	
	
	

	
	Friday Only
	
	
	
	
	



Are you available for assignment(s) on nights or on Saturday? Check all that apply:



NIGHTS:   FORMCHECKBOX 
Mon    FORMCHECKBOX 
Tue     FORMCHECKBOX 
Wed    FORMCHECKBOX 
Thurs    FORMCHECKBOX 
Fri    
       FORMCHECKBOX 
Saturday (day classes)
	

	SPRING


	
	7:30-12
	12-3
	3-6:45
	
	I would prefer:

    FORMCHECKBOX 
 one (1)

    FORMCHECKBOX 
 two (2)

    FORMCHECKBOX 
 three (3)

teaching assignments

	
	DAYS:    MW
	
	
	
	
	

	
	MWF
	
	
	
	
	

	
	Tu/Th
	
	
	
	
	

	
	Friday Only
	
	
	
	
	



Are you available for assignment(s) on nights or on Saturday? Check all that apply:



NIGHTS:   FORMCHECKBOX 
Mon    FORMCHECKBOX 
Tue     FORMCHECKBOX 
Wed    FORMCHECKBOX 
Thurs    FORMCHECKBOX 
Fri
       FORMCHECKBOX 
Saturday (day classes)
4.
In order of preference, list the courses you would like to teach.


Online Courses: ___________________________


(Only list courses for which you have already been approved by a DE subcommittee. Stating your preferred courses does not guarantee an assignment in that course.)

5.
Please note any limitations or other comments to any of your preferences above.

(For example:  In the Fall Semester, I am unavailable on Tuesdays, or before 10:00 AM.)
5.
Continuation of Comments/Limitations

	6.
Have you submitted or will you submit an Assignment Preference Form in another division at Chabot or LPC?    If yes, give division: __________________      Effective:   FORMCHECKBOX 
 Fall     FORMCHECKBOX 
 Spring

	7.
I am available to substitute as needed (subject to preferences above):    FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	8.        For Counselors: I am interested in participating in Orientation and Program Planning  Sessions:









     FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

Contact Information

	Print Name:

	Address:       

	Home Phone:  (         )
Work or Alternate Phone:  (          )

	e-mail Address:       

	Signature:  








Dated:

	Above contact information is for response to this document only and does not constitute a change in District personnel records. Changes in phone number, address, or other contact information should be made as soon as possible through the Office of Human Resources. 

	NOTE:   Receipt of this form does not constitute a commitment by the college to offer any part-time teaching assignments.


Completed forms can be mailed, hand-delivered or faxed to the Division Dean, and must be received by close of business on the tenth (10th) calendar day from the date below, or the date of postmark on the envelope in which this form was delivered to the unit member, whichever is later. 

These forms are the primary source for determining staff availability each term. All assignments will be made in accordance with Article 18C (Offer of Employment). Seniority Lists for Part-Time (Adjunct) Faculty will be posted in each division by the end of the third (3rd) week of each semester and summer session. 

IMPORTANT: If circumstances change after submitting this preference form, it is the responsibility of the unit member to contact their dean to update the information given herein.
Division ____________________________________      FORMCHECKBOX 
  CHABOT      FORMCHECKBOX 
  LPC

DEAN ______________________________    Fax # ________________________    Date: _____________







[CONTINUE ON OTHER SIDE]


