Tenn’s “Rules of the Road”
 for Academic Writing

1. Format:   All out-of-class writing, including both essays and homework, must be typed, double-spaced, with one-inch margins on all sides, on white 8.5 x 11” paper. Use 11 or 12 point font, number your pages, proofread and staple. If your word processor has a spell-check function, use it, but don’t rely on it. 

2. Peer Review:   Any good essay goes through several revisions, and getting reader feedback is key. Hence, not having a satisfactory rough draft on a class peer review day will result in a 1/3 grade reduction on your final draft. Not coming to class that day at all will result in a 2/3 grade reduction on your final draft, as you can’t help out your peers when you’re not there.
3. Revisions:  Because I value improvement, you may revise and resubmit ONE of the first two papers you write this semester. After reviewing my comments on your grade sheet, you may want to clarify main ideas, produce more support, reorganize your paragraphs, and/or work on your sentence structure and mechanics. If you decide that you would like to revise a paper, come meet with me so we can determine a due date together. Your final grade for that essay will be an average of your revision grade and your initial grade, but if the average is between two grades, I will bump it up to the higher grade. (Important note:  Plagiarized essays earn a grade of zero and cannot be revised.)
4. Late essays:  Unless you clear it with me ahead of time, I do not accept late essays. If you are absent on the day an essay is due, it is still your responsibility to get the essay to me that day, or I will not accept it. (I will accept an essay by email, but you need to verify receipt.) If you foresee problems getting an essay to me on its due date, be sure to contact me early for an extension. If there are extenuating circumstances (i.e. serious illness, family emergency, etc.), please contact me as soon as possible.
5. Saving your work:  Always keep your graded work from this class until the end of the semester. You should also make a copy (or save the computer file) of each essay and assignment you submit for the class before you turn it in, to protect yourself in case a paper is ever lost or missing.
6. Last note:  Always remember that when you put your name on a paper, you take full credit and full responsibility for that paper. I take your work seriously and respect you as a thinker and writer. Please show me that you respect my time as well, and take pride in your work.
